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A Message from The Principal
Our College is a newly registered senior secondary provider near the heart of Melbourne. We are 
committed to imparting a concept in Education that is different to most of the existing providers in the 
marketplace. At North Melbourne Grammar College, our aim is to develop a school that enables 
students to explore their preferred pathway as well as strive to achieve their full potential. We are new.  
We are different. Our College will provide bright and modern class-based learning. We will provide a 
Learning Centre for collaborative and individualized education. The areas of study are outlined in our 
Teaching & Learning programs. 

"Our goal is to be one of the leading educational providers in Melbourne" 
Our teachers are strongly advised to support each student through their learning journey and motivate 
active participation and open dialogue with other students.

The Victorian Certificate of Education requires many qualities from students: commitment, hard work, 
resilience, perseverance, a passion to improve, and positivity. Over time, this will enable students to 
harness the power of working together to achieve their goals and outcomes that can harness the 
power of working effectively together to achieve desired goals and outcomes. Our goal is to embrace 
diversity and recognize, respect and celebrate the very essence of each individual. As a result, we are 
committed to developing a positive culture of respect where team work is encouraged and fostered. 

"We are committed to providing a positive culture of respect" 
Each of us is a leader. Through words and actions, we have the capacity to inspire and lift those 
around us. Negative role modeling can be infectious in schools, therefore, it is important to establish 
positive role modeling which will inspire others to follow suit. We can choose to be mediocre or we can 
challenge our self-doubts, rise above influences of others and forge a pathway into the future. We 
want to help students find their inner leader and set the tone of the school. Our motto sums it up: 
Today's Learners are Tomorrow's Leaders.

“Our aim is to develop a culture of intent"
As a new educational institute, only our actions and results will reflect our worth. NMGC will provide a 
unique learning environment which will guarantee a pathway to tertiary studies. Feel free to contact 
the College on +613 9020 5180 and book a time to see me to discuss this further. If you are an Agent 
for International Students, feel free to contact one of our Business Development Officers on the same 
number.

Principal



Promote positive inter-personal values: At NMGC, we aim to provide a nurturing environment 
where students can learn together in a caring and respectful, multicultural environment (first 
layer of our core values).

 Encourage life-long dispositions: At NMGC, we aim to instil the desire to learn, take calculated 
risks, and accept and rise above challenges. (second layer of our core values). 

Provide a purpose to senior years schooling: At NMGC, we aim to inspire students to achieve the 
highest standards of intellectual and personal development through a stimulating and 
comprehensive program. Three values that we focus on are Leadership, Excellence and 
Pathways.

1

2

3

Our Core Values
We have nine core values that act as the cornerstone of our educational experience:

DIVERSITY To celebrate 
and embrace our 
community's diversity 

RESPECT To respect 
ourselves, our teachers and 
one another

TEAM WORK To work 
together as a team and 
become valuable 
contributors

PARTICIPATION To develop 
curiosity, eagerness and 
active participation 

COMMITMENT To have the 
strength and will to stay 
dedicated to our goals

POSITIVITY To approach 
the school years with a 
positive and can-do 
attitude

PATHWAYS To fearlessly 
explore and gain insight into 
our intended pathways 

LEADERSHIP To encourage 
and teach students that we 
are all leaders

EXCELLENCE To aspire to 
be the best in academics 
and other aspects of 
school life

General Information
Our Mission 
At North Melbourne Grammar College (NMGC), we strive to provide a broad, challenging and high 
quality educational program to students from diverse cultural backgrounds. We aim to equip students 
with relevant knowledge and skills to excel in the modern world. The College community is committed 
to developing resilient and adaptable students with the disposition to become personally fulfilled, 
interdependent and socially responsible adults.

Support and Promote Principles and Practices of Australian Democracy
The programs and teaching at North Melbourne Grammar college support and promote the principles 
and practice of Australian democracy, including commitment to the elected government; rule of law; 
equal rights of all before the law; freedom of religion, speech and association; and values of openness 
and tolerance.

Our Aims
To fulfil our Mission, we aim to: 
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General Information
North Melbourne Grammar College (NMGC is currently registered to enroll students in the Victorian 
Certificate of Education (i.e. Year 11 and 12 standard) For more information on: 

Please see our website under About Us or read more in this booklet. 
Please be aware that information provided to NMGC by a student (parent/guardian in case of under 18 
years old) may be requested by authorised State and/or federal Agencies. If so, NMGC has a legal 
obligation to comply. 

Marketing Material
There is a range of Marketing Material available to prospective students. Specifically we point you to:

The NMGC Enrolment Handbook (this handbook) 

The NMGC Schedule of Fees and Charges 

Rule NMGC Prospectus  

Our VCE Flyers 

Our website

Recruitment of Students
NMGC utilises a team of Business Development Officers (BDOs) 113D0.4 who work for Southern 
Cross Education Institute and NMGC. Our BDOs cover the Domestic and International market.

If you are interested in finding out more about NMGC, please ring one of the BDOs on (international 
code 61 3) 9020 5180.  School Tours are available to anyone who would like to come and visit the 
College. Please contact (international code 613) 9020 5180 to book a tour or for an interview with our 
Principal.

Since placements are limited, prospective students need to submit their applications as early as 
possible in the year before school starts.

Enrolment applications must be made on the College's official Application Form. For more information, 
please contact our BDOs. (Sections 4 and 5 provide more information on our fees & charges and on. 
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engaged in or previously engaged in, dishonest practices, including the deliberate attempt to 
recruit a student where this clearly conflicts with the obligations of registered providers under 
Standard 7 (transfer between registered providers) of the ESOS Framework;

facilitating the enrolment of a student who the education agent believes will not comply with the 
conditions of his or her student visa;

using the Provider Registration and International Students Management System (PRISMS) to 
create confirmations of enrolment for other than bona fide students; or

providing immigration advice where not authorised under the Migration Act 1958 to do so.

regular face-to-face meetings with agents onshore or offshore; 
telephone/teleconference meetings; 
regular reports from agents; 
surveys of students recruited by particular agents; 
surveys of student's parents recruited by particular agents; 
performance benchmarks included in agreements; 
spot checks by providers, e.g. observe agents at work or/and education fairs; 
surveys of agents.

Engagement with Education Agents
NMGC enters into binding legal agreements with Education Agents who secure students from domestic  
or international markets. NMGC will not accept students from an education agent if it knows or 
reasonably suspects the agent to be acting in an illegal or inappropriate manner. Some include, but are 
not limited to, the following:

If the agent is involved in any of the above outlined ways, NMGC reserves the right to terminate the 
agreement with the agent.

NMGC uses a range of Education Agents, both domestic and international, to secure students. We 
ensure the Education Agents we use provide reputable and professional services to prospective 
students. For a list of some of the Education Agents used by NMGC, please click on the Enrolment link 
on our website. 

For more information about our College, please contact us on +61 3 9020 5180.

Engagement with Education Agents 
Introduction
NMGC engages education Agents in order to secure students from Domestic and overseas markets. 
NMGC takes all reasonable measures to use education agents that have appropriate knowledge and 
understanding of the Australian education industry. Our primary commitment is to protect the 
interests of prospective students.

Review of Education Agents
Our BDOs use a number of mechanisms to review the conduct of Education Agents. These include, 
but are not limited to, any of the following:
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About Our Courses, Campus and Location

North Melbourne Grammar College (NMGC) offers students an opportunity to study for the Victorian Certificate of 
Education (VCE). The VCE is awarded to students who successfully complete their secondary education. It is 
internationally recognised, provides a road to employment and allows further study at a university and/or 
Technical And Further Education (TAFE). The VCE is usually completed in Years 11 and 12, but can be started in 
Year 10. At NMGC, students are currently enrolled to undertake a VCE program in Years 11 and 12 only. 

Our enrolment intake level is Year 11. It may be possible to transfer into NMGC's year 12 program at the start of 
the Year 12 academic year, but this will depend significantly on whether places are available, on available slots, 
previous student courses, and previous student results.

Taking the above into account, generally, enrolment in NMGC's VCE Program is for a minimum period of two 
school years ending on 31st December of the student's year 12. 

A student's enrolment at NMGC can only be terminated at the end of a School Year (and if due notice is given in 
accordance with Section 11 of this handbook). The College reserves the right to terminate a student's enrolment 
as per the info in Section 11 of this handbook. 

In excess of 50 hours of face-to-face class time per study undertaken per semester.

Students to complete a further 50 hours of self-directed learning per study per semester. (This equates to an 
average of about 15-16 hours of 'self-directed learning' (ie homework) per week.)

Course Content, Duration, Qualification and Modes of Study

For International Students, the expected duration of study specified in the student's Confirmation of Enrolment 
(CoE) will not exceed the registered course duration. 

Awarding of the VCE and Assessment
Students graduate with the VCE by satisfactorily completing the required number of study units. More information 
on how the VCE is awarded can be found in NMGC VCE Administrative Handbook. This can be found on our 
website.

Each unit of study undertaken by students has outcomes which describe what they are expected to know and be 
able to do. For satisfactory completion, students need to demonstrate the outcomes outlined for each VCE study

External exams (written, oral, performance or electronic) are set and marked by the Victorian Curriculum and 
Assessment Authority (VCAA). Exams are usually held in November. There is also a General Achievement Test 
(GAT) set by the VCAA and conducted in June of any year in which a Year 12 subject is being undertaken.

For more information on the types of assessment requirements and conditions at NMGC, please refer to 
Sections 2-6 of the NMGC VCE Administrative Handbook.

Eligibility for Entry
Admission to the College is conditional upon the student meeting the following requirements:

The student is classified as an “adult returning to study” (ie they are at least 18 years of age on January 1 in 
the year of enrolment and have been out of school for at least a year); or 

The student is of school age and is completing their schooling. This category of student may include both 
local and international students. In both of the above cases, students are only accepted on a full time basis

Modes of Study: The VCE requires the following,



Academic Entry Requirements

For adult students returning to study:

.
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The student must be 18 years of age on the 1 January in the first year of enrollment;
The student must not have undertaken full-time secondary schooling for the full year proceeding 
enrollment;
The student must meet minimum English language proficiency.

For Domestic & International Students:

Successful completion of Year 10 or equivalent study.
The student must meet minimum English language proficiency.

For International Equivalent guide:
https://www.thegordon.edu.au/international/future-international/international-entry-requirements/
country-equivalencies



English Language Proficiency
Successful completion of the VCE requires English Language Proficiency. International students or 
students who have English Language as an Additional Language, applying to NMGC, must meet the 
following English Language proficiency. Students from within Australia would provide copies of English 
Reports indicating standards. If not available, these students would need to comply with the following:

International Students (or those who cannot produce Australian-based academic reports) are 
required to:

hold a minimum academic IELTS (or equivalent) overall score of 4.5, or 

if the student does not have an IELTS score (or equivalent), they are required to sit the NMGC 
English (or Placement) Test with a minimum score of 60 out of 100, which is equivalent of an 
IELTS score of 4.5, or 

the student must successfully complete NMGC's  nominated English (Pre-Intermediate) 
course.

Where a student does not meet our English Language Proficiency requirements, they can be offered 
placement in a suitable English Language course (either Elementary level or a relevant Intermediate 
level depending on the ability of the student in question) with our parent company (Southern Cross 
Education Institute). Our preference is for incoming students to complete their English language 
courses with our parent company so we can monitor and track their performance. We believe this is 
one of our advantages.

Course Credits
Students transferring from interstate can apply for credits in the VCE. More details can be found in the 
VCAA, VCE and VCAL Administrative Handbook section 4.2 (of that guide). Students transferring from 
overseas may also be eligible for credits for Units 1 and 2 only. More details can be found in the VCAA,  
VCE and VCAL Administrative Handbook section 4.3 (of that guide). All applications for Course Credits 
must be made on the appropriate Form available from the College's VCE Coordinator or Principal.
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The College is located to the east of the prestigious University of Melbourne. The beautiful parklands 
of Royal Park is a short walk from the campus. NMGC is only 2.5 km from Melbourne City Centre with 
numerous public transport options. Macaulay Station is two stops from the City Centre. We are 
surrounded by a variety of foods and cultures as well as have access to sporting, recreational and 
medical facilities etc.
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Our Campus /Campus location

North Melbourne Grammar College is a senior secondary college that is near the heart of Melbourne. 
The College is located inside a traditional two-storey building complex which has been converted into a 
modern center for learning. Our vision is to create a thriving, inner-urban learning complex.

The NMGC Campus is located at 41 Boundary Road, North Melbourne, VIC 3051. This places it on the 
northern fringe of Melbourne's CBD (approximately 2.5km from Melbourne's CBD. We are close to 
several train, tram and bus stops. 

At present, NMGC's Campus has around a dozen formal classrooms, including a well-equipped IT room. 
The campus is fully equipped with WIFI facilities. All classrooms have state-of-the-art audio visual 
equipment. We plan to add more classroom space to our VCE Centre.

We have a student kitchen area equipped with fridges, microwaves and other facilities. This is available 
for student use throughout the day.



The Nature of the VCE
The VCE is a very demanding program in terms of time required. NMGC will provide students with well 
in excess of 50 hours of face-to-face instruction per subject per semester. The VCE also requires 
students to complete a further 50 hours of self directed learning per subject per semester. This equates 
to approximately 15 hours of learning occurring outside of class time each week. 

NMGC is an operational arm of its parent company - Southern Cross Institute of Education (SCEI).    
SCEI is a post secondary provider of educational courses. However, the NMGC operations are kept 
separate from those of SCEI

For International Students
The College must comply with the ESOS Framework (for engagement with International Students).    
For  further  information on the ESOS framework, please refer to the Enrolment section of our website. 
In case an international student is coming to Australia with children:

Please note that in Australia it is Law that all school aged children go to school.

It may be possible that any dependent children will be charged School Fees by a relevant 
Education Provider while they are living in Australia.  

Our Business Development Officers (BDOs) can provide you with more information on living 
options in Australia. You can also look at sites like the one provided here 
(httb://www_expatarrIvals_  Som ustra lalitvlelbournear_ea s-and-suburbstirL  rnelbourne)

Our BDOs can also provide you with information on the costs of living in Australia. 

Accessing Personal Information Under the Commonwealth Privacy Act 1988
An individual has the right to obtain access to any personal information which the College holds about 
them and to advise the College of any perceived inaccuracy. There are some exceptions to this right, 
set put in the Act. https://www.oaic.gov.au/privacy-law/privacy-act/

In order to obtain student information that the College holds or the VCE administration program (VASS) 
records, the student or parent/guardian (in case of under 18 years old student) will request for the 
information in writing and present it to the Principal for approval. NMGC acts in accordance with the 
legislative requirements provided in the Privacy Act 1988 (Cth). Health Records Act 2001, Information 
Privacy Act 2000 (Vic) and Freedom of Information Act 1982 (Cth).

The College has steps in place to protect the personal information that it holds from misuse, loss, 
unauthorised access, and modification or disclosure by use of various methods, including locked 
storage of paper records and (passworded protected) computerised records.
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NMGC Fees and Charges
The College publishes its NMGC Schedule of Fees and Charges annually (refer the Enrolment section of 
our website for more information).

Fees and charges payable by students will be in accordance with the most up-to-date version of this 
schedule.

Currently, except in the case of an Adult Returning to Study or in the case of a student transferring from 
another School into Year 12, student enrolment is for a period of two years (or the balance thereof 
depending on the date of entry into the College). In the case of students returning to study or 
transferring from another school into Year 12, the student enrolment period will be for a full year.

All student fees must be paid 6 months in advance by the date indicated on either the initial Letter of 
Offer, or in case of subsequent payments, by the date on the Fee Invoice issued by NMGC. Over the 
course of a two year enrolment, NMGC will charge students in four instalments.

For a student entering the College at the beginning of a year, the student will be charged in the first 
instance:

one Semester of relevant Tuition Fees* plus 

the full year of relevant Materials Fees* plus

a one off Enrolment Fee

For more information on Fees and Charges payable, so our Fee Schedule.

For a student entering the College during the year, the student will be charged in the same way as 
documented above except the tuition fee payment (only) will be pro rata. 

Amounts will be paid in advance, according to the date of the offer made, as a condition of admission. 
The advance payment is also a condition for the issue of a Confirmation of Enrolment or Letter of Offer.

Other amounts may also be payable upfront to NMGC (if required). This includes Guardianship Fees and 
International Student Health Cover charges. Our BDOs will guide people through the other charges that 
may be applicable. All relevant fees charged will be detailed in our Letter of Offer. Any amount paid will 
be credited to the initial account as Fees in Advance. Should there be an increase in fees between 
making such a payment and the admission of the student to the College, the amount representing the 
difference will be billed for payment. Payment of fees in advance of one instalment is possible and can 
be negotiated with NMGC's Accounts Department. 

All fees and charges requested by the College are payable by the parents/guardians of all enrolled 
students within fourteen (14) days of rendering the Fee Invoice. 

Accounts not paid by the due date will be charged a Late Fee (at the relevant Exchange Rate) per 
student. See the NMGC Schedule of Fees and Charges for more information. 

Payment of the full amount indicated in the Letter of Offer is a condition of admission. This payment is 
also a condition for the issue of a Confirmation of Enrolment (for International Students).
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Other Information Relating to College Accounts
The College reserves the right to refuse a student permission to enter a College Year Level if any part of 
the fees or charges for the previous semester are outstanding. This condition applies unless Parents/ 
Guardians enter into a separate payment plan with the College's Accounts Department.

Any Credit Card, Direct Debit or Cheque Payment that is declined by the bank, for any reason, will 
attract an administration fee of $200.

If a student enrolled at NMGC is on student visa and has not paid the fees, the matter can be referred 
to the Department of Home Affairs may then cancel the visa which could mean that the student can be 
deported. Once the visa is cancelled, the concerned student will have difficulty in being reissued 
another student visa.

All requests for a planned leave of absence from the College must be submitted in writing to the 
Principal for approval at least one term in advance. A short-term leave of absence will not satisfy 
requirements for a refund.

In the case of prolonged illness (over one month), an application may be made for some remission of 
College Fees. This application must be made to the Principal and must include a medical certificate.

For more information on how to apply for a Refund, please refer to the Enrolments section of our 
website and look for the document entitled VCEPP304 Refund Policy and Procedure.

The Materials Fee
From 2019 the Materials Fee includes:

An iPad 
Some Excursions and Activities (except some special events)
A TI Inspire CAS Calculator
A Casio Scientific Calculator 
All Text Books for the subjects undertaken including dictionaries (although there may be 
additional charges where students transfer from one subject to another)
Costs of Year Level events (except Valedictory Dinner for Year 12s)
A Diary
Access to a locker refundable deposit required for padlock
Some essential stationery (not all). The Materials Fee does NOT include:

NMGC will strive to minimise additional costs to parents/guardians.

NMGC Uniform
NMGC does not have a Uniform.

Additional Charges
NMGC can arrange Student Welfare services, Accommodation and Airport Pickup Services. Please ask 
our BDOs for more information.
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The cost of some subject specific excursions.
The cost of additional support material that may be required by students (e.g. study notes). 
The cost of replacement or repair of the Chromebook or Calculators.
The cost of additional or replacement books, caused by change of subjects.
Unforeseen costs associated with student's schooling.



Making An Application
Accessing the Application Form
In order to make an Application, please download the relevant Application Form from our website at: 
http://nmgc.edu.au/enrolment/enrolment-process/

All students must complete the Form labelled VCEFOR30301 NMGC Application Form. . Alternatively, our 
Business Development Officers will be happy to help! Please feel free to contact them on (international 
code 61 3) 9020 5180.

The Application Form is to be completed in English. If you need an explanation of any questions or 
help in completing this application, please ask for assistance from the school staff. You are welcome 
to provide further information on an attached sheet.

Signing The Application Form
The Primary Parent/Carer must sign the Application Form.  Section of the Application lists all of the 
documents we require when submitting an Application.

By signing the NMGC Enrolment Application Form, you accept the provisions outlined in Sections 11, 12 
and 13 of this guide.

Evalution Of Enrolment - Process
While application is a pre-requisite to admission, 
it is not a guarantee of admission and the College 
reserves the right to offer a place to any applicant 
irrespective of date of application. 

Upon receipt of a completed Application Form 
NMGC will evaluate the application for suitability 
for enrolment. This evaluation will be conducted 
in the first case -by the Business Development 
Officers (BD0s) and will include:

an evaluation of the student's English 
Language proficiency;

an evaluation of the academic abilities as 
measured by past reports and other 
information provided  in the application; 

an assessment of the student's general 
inclination to study as gathered through 
interviews or phone conversations (where 
possible).  

If the applicant is deemed suitable for enrolment 
into our VCE course, NMGC will send the applicant 
a Letter of Offer and the associated NMGC Offer 
Acceptance Form.  Together, these documents 
outline the requirements an applicant must satisfy 
to gain entry into the College. Upon meeting all 
conditions of entry and receipt of fees, finalisation 
of enrolment will occur, including certificate of 
enrollment issue for international students.
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Continued Enrolment
A student admitted to the College will remain as a member of the College until the completion of Year 12. 

The above point applies, unless an application for deferment, suspension or cancellation of enrolment is 
received or unless the College suspends or cancels the student's enrolment (see Section 13 for more 
information on deferment, suspension or cancellation of enrolment).

Notification of Enrolment Acceptance or Rejection
The College will notify parents/students of the application result. The information provided will be used 
by the College for student enrolment if your application is accepted.

Changes to Relevant Details
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In an instance where the student's status changes after the Australian Government Census for Non 
Government Schools, then the amount equivalent to both the State and Commonwealth recurrent 
grants may be added to the College Account for payment.

Parents/Guardians must inform the College if a student becomes the subject of Family Court intervention. 
Details of any Court Orders should be made available to the College. The college must sight original Court 
Orders to make a copy. Change in Status from International to Local student must be communicated to the 
College.

In this case, the College will require a copy of the Australian visa that shows the change in student status. 
Copies of original documents are not acceptable. The college must always sight original documents and 
they will copy these.

Parents/guardians must inform the College if there are any changes in details relating to parent/guardian 
or the student. This includes, but is not limited to, personal details such as address, phone details, changes 
in advocacy arrangements, breakdown of relationship between parents (separation/divorce). In order to 
facilitate effective communication between parents/guardians and the College, NMGC request relevant 
contact details (e.g. Mobiles/Emails) be provided for all parents/guardians.



Student Welfare and Accommodation

Student welfare is a shared responsibility between teachers, staff and external support professionals 
and management. Student support may include, but is not limited to:

Disability.

Menial health; 

Prevention of critical incidents Including 

suicide and self-harm;

Emotional and physical wellbeing;

Prevention and health promotion;

Out of home care and homelessness;

Referral external support services and

Specialist assessment treatment services

The College takes the welfare of ALL students seriously. The learning environment and the course of 
the VCE program can no doubt put pressure on the student's academic as well as social life. Many 
aspects of the student might be tested, including, pressure of achieving good academic results, effects 
on personal/social interactions, vocational choices and physical/mental health.

Student Welfare

The College will, during student's time at NMGC, provide many avenues at assistance including 
practicing presentations, networking with guest professionals, and other factors such as vocational 
planning, and study and exam coaching.

The College monitors student's performance and provides assistance where he/she is performing 
poorly.

The College will hold mini seminars during Year 11 and 12, focusing on topics such as drug and 
alcohol dependence, health and safety, College policy and procedures, information regarding University 
entry and application, social networking and other topics of interest.

Students with special needs will be catered through appropriate teamwork strategies as well as other 
needs such as toiletry requirements, medication, and special dietary requirements.

Students with special needs will be monitored by the College Student Welfare Officers who will 
personally ensure special requirements of the student are met.

The students can talk directly with the Welfare Officer who will listen, evaluate and plan steps to assist 
the student. As part of the College's dedication to a proactive approach to student welfare, it promotes 
group support amongst staff and students It also monitors students performance and behaviour at the 
highest level.

Students must not photograph or film other individuals without their consent; and must not send 
harassing or threatening messages to others. Furthermore, students must not use their mobile phones 
during exams or assessments. Students in breach of these clauses may be subjects to disciplinary 
action.

Parent, Family and Advocacy Details and the Welfare of Our Students
Ensuring the welfare of all students at NMGC is a requirement of NMGC under Law. Further information  
on Student Welfare at NMGC is provided in the NMGC orientation Materials. 
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adequate and appropriate supervision of the student is in place; and 

appropriate homestay accommodation is initiated where the students are provided with a safe 
home environment where an adult has bee specially selected to provide assistance and 
appropriate care for the student. The college is responsible for the section of homestay and any 
changes. The college is also regularly in formal communication with each homestay.

Further information relating to this Form can be found in the  explanatory notes contained within the 
Guide to Completing the NMGC Application Form

It is the responsibility of the parents to ensure the student has appropriate accommodation for the 
duration or their slay in Melbourne. Nature of Accommodation;

Student Accommodation

For students over 18 years of age, private accommodation must be provided to the students with 
a safely regulated home life. The College does not encourage students, irrespective of age, living 
alone in flats or houses or sharing flats with other students, without responsible or appropriate 
adult supervision.

For students under the age of 18 years, appropriate homestay arrangements must be in place. It 
is a requirement of Law. The College must be informed - and approval granted -before a student 
can change their homestay accommodation.

The College is able to assist students and parents to find appropriate Homestay accommodation. 
Inspection of Accommodation

NMGC reserves the right to approve or reject accommodation arrangements proposed by parents

The age of 18. It will be done annually.

The College will inspect all accommodation arrangements, for students under 18 years old, for 
the nominated time period. It will conduct visits every 6 months. If the College has any concerns, 
an agent or the College itself will visit more regularly for check-ups.

The College reserves the right to check on student's welfare. This may include, visits to home (if 
required) with permission of all parties concerned.

Communication between the Collage and the nominated Parent or Advocate or the student is critical in 
dealing with welfare issues and supporting the student. We ask parents/guardians of prospective 
students to go through the Application Form as thoroughly as possible. We also ask that, if relevant, 
NMGC Application. Form G be completed for overseas students with advocate. NMGC may not accept 
Applications where these sections are not completely or adequately filled in. 

If you would like to include any extra information relating to family or contact information, please add 
this to your Application Form.

Student Welfare Representative
The College can provide access to our preferred Student Welfare Services provider to any student. We 
recommend all parents of overseas students to consider engaging a student welfare representative 
for the duration of their child's enrollment with NMGC.

(International Students ONLY)
In following the college's requirements for all under age students, the college ensures that:
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NMGC has taken on responsibility under the Migration regulations for approving the accommodation, 
support and general welfare arrangements who have not turned 18,

The College will inspect all accommodation arrangements of students under the age of 18 for the 
period of time if has nominated responsibility for the accommodation.  As a bare minimum it will 
conduct visits every 6 months. In the case where the College has concerns, an agent or the College 
will visit the homestay more frequently.

advise Department of Home Affairs in writing of approval using the specified PRISMS pro formal letter;

ensure the suitability of the student's accommodation, support and general welfare 

advise the Department Of Home Affair as soon as possible in the event that an under 18 year-old 
student has changed his or her living arrangements or the registered provider no longer approves 
of the arrangements for the student using the specified PRISMS pro forma letter.

In the case that NMGC has taken responsibility of an international student (under 18 years old), and 
then decides to terminate, suspend of cancel their enrolment, NMGC will continue to keep the student 
under its care until:

the student is accepted by another registered provider and that registered provider takes over 
responsibility for approving the student's accommodation, support and general welfare 
arrangements;

the student leaves Australia;

other suitable arrangements are made that satisfy the Migration regulations;. or

NMGC reports under Standard 5.1.d of the ESOS framework that it can no longer approve of the 
arrangements for the student.

For more information on NMGC's Student Welfare and Accommodation see VCEPP3O5 International 
Student Accommodation and Student welfare Arrangements Policy and Procedure available at 
worw.rimgc.edu.au/enrolments.
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Student Support Services and Orientation

NMGC will assist students to adjust to life and academics in Australia, through a variety of means 
including the provision of a culturally appropriate orientation program that includes information about:

All students are encouraged to fully participate in the life of NMGC and utilise the resources available. 
They are also provided with a personalised approach involving additional classroom support, high 
quality homestay arrangements and regular contact with parents and welfare providers. We aim to 
provide a caring and supportive environment that will enable every student to thrive.

NMGC Student Support  Services and Orientation Program

student support services available for easy  
transition to life and study in a new 
environment 

legal services (When needed)
emergency and health services
facilities and resources 
a, complaints and appeals processes; and 

All students entering NM GC will be provided 
with an Orientation Program covering a variety 
of points including those above on their first 
day. In most cases, the Orientation Session will 
occur with a group of new students at the intake 
points designated by the College.

any student visa condition relating to course 
progress and/or attendance as appropriate

Key information from the Orientation Program 
will be reproduced for students and provided in 
the VCEDOC50001 NMGC Student Handbook 
Interactional Student.

All materials develop ed will account for cultural sensitivities.

For those students who come outside of the Orientation period, students will be taken through a similar 
program to the one outlined above by one of the College's staff.

The College has three major intake dates. The main one is the start of the year. The other two are at the 
start of Term Two and at the start of Term Three. At each point in time, students are taken through a 
full day Orientation Program which includes, but is not limited to the following points:

a welcome from the Principal; 
an orientation to the building(s) and resources of the College;
an introduction to the teaching and support staff of the College;
an overview of the student support services available to students in the transition to life and 
study in a new environment;
an overview of how students can access legal, emergency and health services;

an overview of what students should do if they have a concern and more formally, if they wish to 
lodge a complaint or appeal;

an overview of the College's attendance and academic progress requirements including the 
nature and role of the Academic Success Committee;

an overview of the academic and behavioral expectations and standards of NiV1GC including the 
student's rights and responsibilities;
an overview and introduction to the VCE; and 
an introduction to Melbourne and its surroundings.

NMGC aims to ensure all students are given a thorough grounding to the College, its operations and 
relevant procedures. We do this over the course of a selected day. The timing of this Orientation 
Program MI will be determined by the College Administration. The timing will be adjusted to the 
expected arrival dates of inbound students.
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Other Information
Student Progress
It is important to NMGC that students maintain a high standard of progress throughout their VCE 
program. NMGC systematically monitors all students' course progress. We practice proactivity, if a 
student is at risk of failing to meet their course requirements, it is notified and the student is counseled 
as soon as possible.
Our course progress mechanisms includes reports to ensure all parties are kept informed of each 
student's progress.

Interim Reports. Semester Reports and individual results within interim reports, semester reports and 
individual results will be recorded on the student management system (and relevant files). Interim 
reports are sent out after 10 weeks of the first semester and 10 weeks before the second semester 
starts. End of the semester reports are also sent out at the end of each semester.

For more information on how NMGC monitors and responds to Issues relating to Course Progress, 
please see our VCEPP310 Student Academic Progress Policy and Procedure.

Class Attendance

2019 Calendar
Semester One 

Term One

Term Two

Semester Two 

Term One

Term Two

Thursday 31st January 2019 to Thursday 4th April 2019

Monday 14 th October 2019 to Thursday 28th November 2019

Thursday 31st January 2019 to Thursday 27th June 2019

Tuesday 23 rd  April 2019 to Thursday 27th June 2019

Tuesday 16 th  July 2019 to Thursday 28th November 2019

Tuesday 16 th  July 2019 to Thursday 19th  September 2019

Note : Year 12 Trial Exam
           Monday 7th October 2019 to  Friday 18th October 2019

NB: Students will be given a weekly timetable during Orientation which will have the daily start/finish 
times.
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Students are required to attend all scheduled classes. Students are expected to attend at least 95% of 
scheduled classes. Any absence from class requires a medical certificate obtained by a physical visit 
to a registered general medical practitioner. Attendance to classes and course progress is a 
requirement of Student Visas.

For more Information, please refer to VCEPP311 Student Attendance Policy and Procedure.

Students who are absent for two or more weeks, without legitimate explanation will be deemed as not 
continuing the VCE program and may be withdrawn from the program. 



The Rights and Responsibilities of Students
Student Code of Conduct
NMGC has high expectations from all students. The students have a responsibility to make the best 
out of their VCE program via diligence and self-discipline as well as behave as per College 
expectations.

All students are expected to conduct themselves according to the Colleges Student Code of Conduct 
Policy and Procedure, which have been reproduced on th NMGC Google class room. Parents/guardians 
should also familiarize themselves with the College standards of student behaviour. 

The relationship between parents/guardians and the College is important; all parents/guardians are 
free to communicate whenever desired.

It is acknowledged that by accepting the enrolment conditions at NMGC, students will abide by the 
conditions set out in both, the NMGC Code of Conduct and the NMGC VCE Administration Handbook.
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Complaints, Grievances and Appeals
Students may lodge complaints, grievances and appeals against adverse findings made against them 
by the College.

For more information on complaints and appeals at NMGC, please refer to the VCEPP308 Student 
Complaint and Grievances Policy and Procedure, which can be found on the NMGC website under 
www.nmgc.edu.au/enrolment.

Under Australian Law, NMGC's Complaints and Appeals process does not remove any student's right to 
take action under Australia's consumer protection laws and/or other legal avenues they may feel are 
necessary.

Deferment, Suspension or Cancellation of the Enrolment
Students may defer, suspend or cancel enrolment in their VCE program with NMGC. The requirements 
for each is set out in the VCEPP3I3 Deferment, Suspension or Cancellation Policy and Procedure, which 
can be found on the NMGC website under www.nmgc.edu.au/enrolment  

The College may defer, suspend or cancel a student's enrolment with NMGC. The requirements for each 
is set out in the VCEPP3I3 Deferment, Suspension or Cancellation Policy and Procedure which can be 
found on the NMGC website under www.nmgc.edu.au/enrolment
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Consent Provisions

You have provided accurate and complete information relating to the student listed in Section A 
of the Application Form.

Where necessary, you have provided information about the child's learning needs, health 
conditions, special needs and/or relevant history to a risk assessment relating to the student, 
relating to the student listed in Section A of the Application Form.

You consent to the College seeking information from previous schools, government 
departments, public hospitals, health professionals or other organisations that may also hold 
information related to this assessment for the student named in Section A of the Application 
Form.

It is acknowledged that by accepting the enrolment conditions at NMGC, students will abide by 
the conditions set out in both, the NMGC Code of Conduct and the NMGC VCE Administration 
Handbook.

Student Code of Conduct

By signing the Application Form you are consenting to the following:
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Standard Collection Notices
By signing the Application Form, you accept the following provisions:

Standard Collection Notice
A requirement of the Australian Privacy Act. 
We recommend parents keep this page for future reference.
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The College collects personal information, including sensitive information about students and 
parents/guardians before, during and beyond the course of a student's enrolment at the 
College. The primary purpose of collecting this information is to enable the College to provide 
schooling for your son or daughter. This includes satisfying the needs of parents/guardians and 
students throughout the time he or she is associated with the College. This information may be 
collected via post, email or text message.

Some of the information we collect is to satisfy the College's legal obligations, particularly to 
enable the College to discharge its duty of care. Some laws governing or relating to the 
operation of Colleges require that certain information is collected. Student's health information 
is sensitive information within the terms of the Australian Privacy Principles under the Privacy 
Act. We require medical reports about students from time to time. If you do not consent to us 
obtaining this information, we may not be able to enrol or continue the enrolment of your son or 
daughter.

The College from, from time to time, has to disclose certain personal information and sensitive 
information to others, including other Colleges, government departments, medical practitioners, 
publications and staff working at the College, including specialist visiting teachers 
(sports/music), coaches and volunteers.

Parents may seek access to personal information collected about them and their child by 
contacting the College. However, there will be occasions when access is denied. This might 
occur where the release would have an unreasonable impact on other's privacy or where release 
may result in a breach of the College's duty of care to the student.

The College, from time to time, may engage in fundraising activities. The information received 
from you may be used to make an appeal to you.

If you provide the College with others personal information such as doctors or emergency 
contacts, you should inform them that the information is being disclosed to the College and 
why - they can access the information if they wish. The College does not usually disclose the 
information to other parties.

If you wish to obtain a copy of our Privacy Policy، please contact the College.

If you wish to contact the College regarding personal information we hold, or to complain about 
any instances where the College may have been deemed to infringe any of the Australian 
Privacy Principles, a complaint should be lodged with the College's Privacy Officer (the 
Principal).



Publishing of Student Information
This section of the Application Form provides you with a ticked box. By signing the Application 
Form you are indicating that you have read the following notice and give permission for the College to 
publish information about your child in publicly accessible communications. The permission remains 
effective until you (the parent/guardian) advise otherwise.

Publishing Student Information
NMGC may publish information about your child for sharing his/her experiences with other prospective 
students, informing the broader community about different school activities, and recording students 
participation in noteworthy projects or community service.

Published information may include, child's name, age, class, child's information in the form of images, 
sound and visual recordings.

The medium on which your child's information may be published include, but are not limited to:

College website, intranet (student/staff only), internal blogs, wikis and future social media sites 
operated by NMGC.

Publications such as newsletter articles, annual reports, and promotional material published in 
print or online.

Parents should be aware that when information is published on websites and social media forums, it 
can be linked to by third parties. Search engines may also cache or retain copies of published 
information for some years (if not permanently).
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Contact Us
Melbourne Campus
41 Boundary Rd,  
North Melbourne VIC 3051
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