
International Student
Handbook   2018 / 2019



Contents
About North Melbourne
Grammar College
Student Accommodation
Student Welfare Services
Student Programs
Student Intake Dates
Student Orientation
Student Welfare
Student Welfare Officer
Subjects

Example Course Selections
Assessment and Reporting
Attendance
Terms and Conditions of
Enrolments
Life in Australia
Application Process

12
13
14
15

18
22

2 | 41 Boundary Road, North Melbourne, VIC 3051

Phone: +61 3 9020 5180

Email: enquiry@nmgc.edu.au

Contents
About North Melbourne
Grammar College
Student Accommodation
Student Welfare Services
Student Programs
Student Intake Dates
Student Orientation
Student Welfare
Student Welfare Officer
Subjects

Example Course Selections
Assessment and Reporting
Attendance
Terms and Conditions of
Enrolments
Life in Australia
Application Process

3

4
6
8
8
8
9
10
11

12
13
14
15

18
22

2 | 41 Boundary Road, North Melbourne, VIC 3051

Phone: +61 3 9020 5180

Email: enquiry@nmgc.edu.au

VRQA Registration No: SSP66
CRICOS No: 02934D
CRICOS Course Code: 087997G
ABN No:  56 121 182 027 



About North Melbourne Grammar College 
(NMGC)

3 |

Our College is a senior secondary provider near the heart of Melbourne. We are committed to imparting 
a concept in Education that is different to most of the existing providers in the marketplace. At NMGC 
our aim is to develop a school that enables students to explore their preferred pathway as well as 
striving to achieve their maximum potential. We are new. We are different. We intend to develop a school 
that prepares its students for the future workplace. Our College will provide bright and modern class-
based learning. We will provide a Learning Centre for collaborative and individualised education. The 
diverse areas of study are outlined in our Teaching & Learning programs. Our goal is to be one of the 
leading educational providers in Melbourne within a decade.

Our teachers are strongly advised to support each student through their learning journey and motivate 
active participation and open dialogue with other students.
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Student Accommodation
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North Melbourne Grammar College (NMGC) has an obligation, under the ESOS Act and the National 
Code of Practice 2018, to ensure that all international students have appropriate accommodation and 
welfare arrangements for the entire period the student is enrolled at the school. Students must have 
acceptable arrangements for their accommodation, support and general welfare for the duration of 
their student visa.

NMGC is concerned for the welfare of all of its students. We must ensure that each student has 
appropriate accommodation while studying at the College. Three options need to be taken into 
consideration with respect to accommodation arrangements:

Students living with their parents: In this case, parents are responsible for ensuring the 
appropriate arrangements. NMGC requires these parents to have a student guardian visa.

Students living with a relative: In this case, NMGC has to ensure that the relative/ guardian 
is over 21 years and that the accommodation is appropriate. This arrangement gives NMGC 
the right to inspect the relevant premises at least twice a year to check the appropriateness 
of the living arrangements. Failure of inspection will allow NMGC to withdraw approval for 
the student to live in the relevant accommodation.
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International students: Some of our students require homestay accommodation for the 
entire duration of their studies at NMGC. The College has an agreement with some of the 
largest suppliers of homestay services in Australia to provide accommodation to our 
students. Our suppliers assess every homestay facility to ensure it is suitable. NMGC will 
also inspect every premise at least twice a year to maintain its appropriateness.

3

We encourage parents/guardians interested in making use of homestay arrangements to provide us 
with the relevant information in order to ensure a pleasant experience. Even though we cannot 
guarantee the location of our students accommodation, our providers strive to place them within a 45-
50 minute travel distance from our College. We find that many students over the 18 years struggle in 
academics when they move from a homestay arrangement to living independently. Our Business 
Development Officers will be able to assist you if you need more information on homestay 
arrangements.
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Student Welfare Services
Student Welfare Services can be a critical part of students success in their schooling in Australia. It is 
important to have a responsible adult looking after a student studying the Victorian Certificate of 
Education (VCE). The Student Welfare Representative provides mentorship and support to the student 
throughout their senior secondary schooling. Students studying with NMGC have three types of welfare 
arrangements open to them:

Students can live with their parents. In this case, the 'Guardian' should be indicated on the 
College Application Form, the Enrolment Form and the visa application form. A parent, legal 
custodian or relative who will be the student's guardian must apply for a Student Guardian 
Visa and stay in Australia as the student's primary carer. In this instance, the College does not 
issue a Confirmation of Accommodation And Welfare (CAAW) letter and is not responsible for  
the student's accommodation, support and welfare arrangements for the duration of the their 
visa.

Students can live with a relative. In case of international students, the Department of Home 
Affair (DHA) vet guardianship arrangements to ensure they are appropriate. All guardians 
must be over 21 years. The College will want to ensure the relatives are bona fide and have 
the students best interests at heart. The parents and/or legal custodians will need to give 
their permission for this arrangement. Furthermore, in case of a relative, he/she must be 
nominated on the College Application for Enrolment form and visa application form. The 
following will be deemed suitable

Brother or sister, step-brother or step-sister, step-parent, grandparent, step-grandparent, aunt or 
uncle, step-aunt or step-uncle, niece or nephew, step-niece or step-nephew, spouse; and also be 
aged over 21 years, be eligible to remain in Australia until the student's visa expires and be of good 
character.
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In this instance, the College does not issue a Confirmation of Accommodation And Welfare 
(CAAW) letter and is not responsible for the student's accommodation, support and welfare 
arrangements for the duration of the student's visa. However, this person is only a valid 
representative if they hold a student guardian visa issued by DHA. This person must hold a 
valid up-to-date working children card

It is a requirement of the law that any student under the age of 18 – particularly international 
students – have a person to oversee their welfare while studying in Melbourne. NMGC has 
ultimate responsibility for all students in its care. We require all underage students, who fall 
under this group, to have a Student Welfare Representative. This person will act as the 
conduit between the school and home while your children are enrolled with us.

The VCE is a vigorous course of study. NMGC strongly recommends parents – particularly  
of overseas students – consider having a Student Welfare Representative to supervise their 
children's education and progress throughout the entire VCE program (regardless of age). 
Students are more likely to remain committed to their studies when they know they are 
accountable. The parent can then have a peace of mind to know that the College will 
communicate with the Student Welfare Representative on a regular basis to keep an update 
on their child's education. Our Business Development Officers will be able to assist you if 
you need more information about Student Welfare Representative arrangements.

3
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Student Programs
NMGC offers international students with a 
chance to study:

General English courses designed to 
build the student's English Language 
skills and raise them to a level to operate 
in senior secondary schooling in Victoria.

The VCE where students can enrol to 
study in our Year 11 or Year 12 program. 
There are strict criteria that apply to 
potential candidates seeking to enter 
Year 12.

Student Orientation
All new students studying will attend an orientation at the College designed to give students important 
information about the College and its operations. The orientation will be a perfect opportunity to 
welcome and meet with key staff – who will be involved in their daily lives, and to meet other new 
students.

Throughout each term, the Principal and Student Welfare Coordinator will closely oversee the daily 
progress of each student to ensure they are transitioning well into their lives at NMGC.

Student Intake Dates
Students coming into our General English 
program can start on any Monday during the 
College year. Students coming into our VCE 
program will be enrolled in one of our four major 
intakes during the College year. For 2018 the 
VCE intake dates are:

Monday 31st January 2019 (Year 11 and 12)

Monday 15th April 2019 (Year 11 only)

Monday 15th July 2019 (Year 11 only)
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Monday 7th October 2019 (Year 11 only with
a view to completing Year 11 in 2020)



Student Welfare
Student welfare is integral to the process of teaching and learning. The welfare of our students and 
staff is important so that they feel engaged and connected, but particular focus is placed on students 
under the age of 18 years. Students will perform best in a stable, safe, and welcoming environment. We 
have a list of rules and regulations that clearly articulate a zero-tolerance policy towards bullying, 
alcohol and drugs. We are aware that problems will arise and a need for them to be dealt with quickly 
and efficiently is paramount. These include but are not limited to:

Bullying including Cyber bullying

Drug alcohol and tobacco abuse

Mental health

Physical abuse

Social problems

Family problems

Emotional and physical illness

Disability support

Harassment

Racial vilification

Study skill support

Career path exploration

Goal setting

Peer pressure

All College staff are mandated under Section 184 Children Youth and Families Act 2OO5 to make a report 
to Child Protection when, in the course of practicing their profession or carrying out the duties of office 
position or employment, form the belief on reasonable grounds that a child is in need of protection. This 
is applied to students under the age of 18 years. Types of child abuse include physical abuse, sexual 
abuse, emotional abuse, neglect and family violence.

The College will, without question, provide a harmonious environment in which students do not feel 
apprehension. It is unlawful to discriminate against people because of their age, gender, physical or 
intellectual disability, marital status, sexuality, country of birth, language, race, creed, religion, culture or 
other background.

Students under the age of 18 years will be supervised at all times including arrival and departures from 
the nearby two rail stations. Students with special needs will be factored and catered for through 
appropriate learning stations and other needs such as toiletry requirements, medication and special 
dietary requirements. The College will promote group support amongst staff and students and monitor 
student performance and behaviour.
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Student Welfare Officer
The College has a dedicated, qualified Welfare Officer (counsellor) who will monitor the wellbeing of all 
students and provide, where necessary, intervention to consult students and parents/guardians of 
students under the age of 18 immediately when an issue arises. In more serious cases, the Welfare 
Officer will engage external professionals to assist the students. These may include:

Psychologist

Behavioural therapist

Sociotherapists

Guidance counsellors

Medical support services, practitioners 

and specialist

Specific youth agencies; DHS family 

Assistance

VIC Aboriginal Health Services

Youth Substance Abuse Services

The issue may be raised by the student or teacher and will possibly be aligned to teaching, learning, 
student achievement, attendance, abuse, social or family problems. In all intervention cases, the College 
will abide by privacy laws and will seek the best possible outcome for the student regardless of the issue 
at hand. The Student handbook lists a number of supporting agencies for students and further 
information will be available at the orientation. The College commits to providing professional support 
whenever required by students and staff.
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Subjects

All of our VCE students undertake VCE English in Year 11 and will either undertake VCE English or VCE 
English as an Additional Language (EAL) in Year 12. Enrolment in VCE English EAL is dependent upon 
the students meeting strict qualification criteria. 

We also offer Chinese First Language at Years 11 and 12. Enrolment into VCE Chinese First Language 
is subject to strict qualification criteria

Studies of Languages

Our VCE students are able to choose between VCE General Mathematics, VCE Maths Methods and VCE 
Specialist Mathematics. Students are encouraged to undertake all three levels of Maths if they are 
Mathematically able.

Studies of Mathematics

Our VCE students undertake studies in Business; VCE Accounting, Business Management and VCE 
Economics are offered. We can also offer VCE Legal Studies, but it is not currently a subject we run. Our 
Business strand helps students qualify for University courses in Business.

Studies of Business

From mid 2019, we hope to offer VCE Chemistry in Year 11 and VCE Physics in Year 12. Our Science 
strand will aim to assist students who want to pursue studies in Sciences and will enable them to work 
towards a career in Medicine, Engineering, or Science in general. 

Our curriculum is designed to be pathway-based. As a result, we would expect students to pursue studies 
in either Business or Science.. Maths and Language would be an overlap of areas. Even though it might 
be desirable to pursue studies in both, it is not always possible.

Studies of Science
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Example Course Selections

Student 1 Year 11 Year 12

English Unit 1 and 2

Chinese FL Unit 1 and 2

General Maths Unit 1 and 2

Maths Methods Unit 1 and 2

Specialist Maths Unit 1 and 2

Accounting Unit 1 and 2

Business Man Unit 1 and 2

Studies of Language

Studies of Mathematics

Studies of Business

EAL Unit 3 and 4

Chinese FL Unit 3 and 4

Further Maths Unit 3 and 4

Maths Methods Unit 3 and 4

Specialist Maths Unit 3 and 4

Accounting Unit 3 and 4

Student 2 Year 11 Year 12

English Unit 1 and 2

General Maths Unit 1 and 2

Maths Methods Unit 1 and 2

Accounting Unit 1 and 2

Business Man Unit 1 and 2

Economics Unit 1 and 2

Studies of Language

Studies of Mathematics

Studies of Business

EAL Unit 3 and 4

Further Maths Unit 3 and 4

Maths Methods Unit 3 and 4

Accounting Unit 3 and 4

Business Man Unit 3 and 4

Economics Unit 3 and 4

Student 3 Year 11 Year 12

English Unit 1 and 2

Chinese FL Unit 1 and 2

General Maths Unit 1 and 2

Maths Methods Unit 1 and 2

Specialist Maths Unit 1 and 2

Chemistry Unit 1 and 2

Physics Unit 1 and 2

Studies of Language

Studies of Mathematics

Studies of Business

EAL Unit 3 and 4

Chinese FL Unit 3 and 4

Further Maths Unit 3 and 4

Maths Methods Unit 3 and 4

Specialist Maths Unit 3 and 4

Chemistry Unit 3 and 4
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Assessment and Reporting

At North Melbourne Grammar College, we believe students and parents should plan for the completion 
of assessment tasks in a timely manner and to each student's ability. For this reason, the school 
provides families with a semester long Assessment Schedule for each year level. In Year 12, this 
doubles as the SAC Calendar. The schedule includes all the major assessment tasks for each subject 
and due dates that are required for students of that year level. Currently, students are provided with the 
relevant Semester's Assessment Schedule in the first week of Term One and Three (or soon thereafter).

Assessment Schedule

Students and parents are made aware of academic progress on a regular basis. This is information 
about what students know and can do, together with recommendations for their future learning. This is 
achieved through formative assessment (such as practice and homework tasks) and summative 
assessment (end of topic tests, assignments etc.) throughout each unit of every subject.

At the end of each semester parents will receive written reports via email. These reports provide a 
summary of graded tasks and written comments for each subject. Written reports will also provide 
feedback from each teacher on study habits demonstrated during the reporting period.

Semester Reports

At the end of Term One and Term Three (or thereabouts), all parents will receive an Interim Report for 
their child. This system has been in place since Term One 2016 and will continue into 2019 and beyond. 
The Interim Report will form the basis of academic conversations between parents/guardians, students 
and teachers.

Interim Reports

Students can be assessed in a variety of ways in the VCE. Predominantly, the four major assessment 
types are:

Assessment in the VCE

School Assessed Coursework (SACs) – This is work done by students throughout a 
semester for the classroom teacher. The SACs is prescribed by the VCAA (Victorian 
Curriculum and Assessment Authority), Its nature varies from subject to subject and can 
involve a range of assessment types. For example, tests, assignments, posters, oral 
presentations, reflections, essays, reports and electronic posts.
 
School Assessment Tasks (SATs) – Major assessment pieces done in more practical 
subjects For example, a folio of designs in Visual Communication and Design; final pieces in 
Art; and a video in Studio Art.

The General Achievement Test (GAT) – A test held in the Year 12. This involves writing two 
essays and answering multiple choice questions (MCQs) on topics such as numeracy, 
science, history, geography, logic and culture.

Exams – The College conducts exams every semester. In October / November of the year in 
which a student undertakes a Year 12 subject, the VCAA conducts examinations in all VCE 
subjects. These are externally set and assessed.

It is important for students to understand the relationship between SACs, GAT and Exam. The VCAA 
uses a triangulation of assessment to work out a student's final score for every subject. A student who 
performs poorly in the SAC and GAT will seriously disadvantage themselves. The assessment practices 
of the VCE are complex. We focus significantly on educating students on how the VCE works.

1
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Attendance
The College expects all students to attend all lessons every day. Students cannot expect to perform well 
if their attendance is irregular. If the student is unwell, unable to attend school, or are running late to 
school, they are expected to notify before 9am by telephoning or messaging the number provided to the 
student.

If a student arrives late, they cannot be admitted to class without obtaining a late pass from the 
Principal's office. Continual or regular non-attendance will be deemed as unsatisfactory. If the student is 
unwell and has a medical certificate, that will also be regarded as absent. The College closely monitors 
all student attendance. 100% attendance is expected of all students for all of each schooling day. If a 
student's attendance begins to show irregular patterns the Principal and/or Student Welfare Coordinator 
will hold a formal meeting with the student to discuss the situation. This session will be documented in 
the student's file and if attendance does not improve, follow-up meetings and counseling will be required.

Formal letters of warning are issued when a student's attendance falls below 90%, 85% and 80%. If a 
student's attendance falls below 80%, the school is required by DIBP to report the student for 
unsatisfactory attendance. If a student's academic performance is also unsatisfactory, we will report 
students for failing to maintain adequate academic standards. If the student is reported, he/she has to 
explain the breaches to DIBP. This process may result in cancellation of student visa.

If a student wishes to leave school and return home prior to term break holidays they, must provide the 
Principal with a notice in writing from their parents at least six weeks prior to the anticipated departure 
date. This is allowed only in exceptional circumstances. Students will be expected to attend school up 
until and including the Thursday prior to the last day of the school term, departing from the College no 
earlier than this day. Students not complying with the early departure rules will be deemed as absent from 
school.

Early departure at term break 

All students are required to inform the Principal in writing whenever they wish to return home. The 
College will provide a letter of leave to the student for the approved time. Leave will only be granted for 
the duration of term breaks unless exceptional circumstances apply.

Returning Home 
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Students MUST be in attendance on day one of each term. It is unacceptable for the student to return 
back to school late from a term break unless this has been requested in writing by parents/guardians 
and approved by the Principal in the previous term. This is relevant to day one of the school year and late 
return due to Christmas break and, for example, overseas celebrations of New Year. Student's not 
complying with above early departure or late arrival requests may be deemed as in DEFAULT. The College 
is under obligation to report a student default to DIBP on the fifth day of non-approved late 
commencement at the start of each term.

Late return after term break

Should a student not commence at the school, all tuition fees are refundable. The Application for 
Enrolment and Materials fees are non refundable. Fees and expenses are payable within 14 days of an 
account being rendered, for current College families. If such terms cannot be adhered to because of 
personal or financial difficulties, application must be made in writing to our Accounts Team. In addition, 
the College reserves the right, which may be exercised at any time, to refuse a pupil to continue his/her 
education at the College, while any fees remain unpaid. The College policy of fees refund and the 
availability of the complaints and appeals process does not remove the right of the student to take further 
action under Australia's Consumer Protection Laws. One full term's notice in writing of the intention to 
withdraw a student from the College is required.

Personal information about a student may be shared between North Melbourne Grammar College and the 
Australian Government or other designated authorities, the Tuition Assurance Scheme and the ESOS 
Assurance Fund Manager. This information includes personal and contact details, course enrolment 
details and changes, and the circumstance of any suspected breach of the students visa condition.

General

Terms and Conditions of Enrolment

The following table is a guide as to the charges incurred in the case where a student wishes to defer, 
suspend or cancel their enrolment around the commencement date (ie. date student starts their VCE 
program):

Refunds
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Enrolment Fee Non-refundable

Generally non-refundable

75% refund not including enrolment fee

Materials Fee

Visa refused prior to course
commencement

Withdrawal at least 4 weeks 
priorto agreed start date 
(student default)

25% refund not including enrolment feeWithdrawal 2- 4 weeks prior to
agreed start date (student 
default)

No refundWithdrawal less than 2 weeks
prior to the agreed start date

No refundWithdrawal on or after the 
agreedstart date (student 
default)

No refundVisa cancelled due to actions 
of the student

No refund and the balance of all outstanding fees for the 
course to be invoiced to the student

Abandons the course without
notice

Return of unused tuition fees. Pre-paid fees may be 
transferred to an alternative enrolment where the student 
agrees

NMGC is unable to provide the
course after course start date
(for which the original offer 
was made)

Full refund not including enrolment fee

The amount of unspent pre-paid fees that the provider must 
refund the student for the purpose of subsection 47E(2) of 
the Act is the total amount of the pre-paid fees the provider 
received for the course in respect of the student less the 
following amount:
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Tuition Fees Non-refundable

the lesser of: 

(a) 5% of the total amount of pre-paid fees that the provider 
received in respect of the student for the course before the 
default day; or (b) the sum of $500.

Full refund not including enrolment feeWithdrawal at least 10 weeks 
prior to agreed start date

Full refund including enrolment feeCourse withdrawn by NMGC
(Before the agreed start date)



Should a dispute arise that a student/parents wish to discuss and resolve, they should seek first to 
resolve the issue with the individual teacher as quickly as possible. After discussion, should the issue 
remain unresolved, the teacher will then seek to involve the Principal.

If the matter is unresolved internally at this point, the College will engage to appoint, upon request by 
the student/parent/guardian, an independent arbiter. The College will continue to support the student 
during this process and will not seek to terminate the student's enrolment until the matter is fully 
resolved. Careful discussions should take place between family, guardian and the school well prior to 
the deferring, suspending or cancellation of studies for any reason, as this may jeopardise the student 
visa that has been issued.

Dispute Resolution

The Education Services for Overseas Students (ESOS Act) is a framework that provides tuition 
protection for international students. It is highly recommended that this act is read and understood 
prior to considering an education in Australia.
Please refer to: https://internationaleducation. gov.au/Regulatory-Information/EducationServices-for-
Overseas-Students-ESOSLegislative-Framework/National-Code/Pages/ default.aspx

Deferring, suspending or cancelling studies

Compulsory Health Insurance
(Student Visa holders only)

Refer to Overseas Student Health Cover provider

Materials Fee

Homestay Fees and
accommodation booking fee (if
applicable)

Full Refund if service cancelled prior to flight arrival,
otherwise Airport Pickup Service policies apply

Transfer to another provider Return of unused tuition fees (ie. Fees outside of the 
current Study Period)

North Melbourne Grammar College has a Critical Incident Policy in place in the event of a serious 
circumstance arising. All staff are made aware via various means of the need to immediately report any 
incident to the senior management team, who will then implement the documented procedures. 
Student safety is of paramount importance to the staff and Board of Management of North Melbourne 
Grammar College.

Incident Policy

Return of unused tuition feesThe course is not provided 
fully to the student because 
NMGC has a sanction imposed 
by a government regulator

Visa extension is refused Return of unused tuition fees
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Life in Australia

Australia is both an island and a continent. It is the largest island but the smallest continent in the 
world. It is about 3,700 kilometres from north to south and 4000 kilometres from east to west. It has an 
area of nearly 7.7 million square kilometres and is the sixth largest nation on earth. It is the lowest of 
all the continents with the highest point at only 2228 metres. The variety of landscapes compensate for 
the lack of height. Climatic zones range from tropical rainforests, deserts and cool temperate forests to 
snow-covered mountains.

Geography

In Australia, there are over 200 different languages and dialects, spoken including 45 indigenous 
languages. The primary language of Australia is English.

Language

Melbourne is Australia's second largest capital city located on Port Phillip Bay in Australia's south-east 
and has a population of around 4.4 million people. The Economist Intelligence Unit currently considers 
Melbourne the most liveable city in the world.

Melbourne's city centre is characterised by spacious, tree-lined streets and many with tram lines 
running along them. The retail precinct includes the Melbourne Central Shopping Centre, the Bourke 
Street Pedestrian Mall, and Collins Street which is home to exclusive fashion and jewellery stores. 
Chinatown, 

Melbourne
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located along the eastern end of Little Bourke Street, features traditional Chinese shopping and dining 
experiences. A well-know landmark is Federation Square, situated across the road from Flinders Street 
Station and opens out onto the Yarra River and adjacent parkland, features the city's official visitor 
information centre, cafes, restaurants, and a hotel. Melbourne boasts extensive parklands, with many 
centred around the Yarra River to the south-east of the central business district. They feature the Sidney 
Myer Music Bowl, several lakes, a large collection of historical monuments and memorials, and 
pathways all of which traverse manicured gardens and lawns. Across the Yarra River is Melbourne Park 
and Olympic Park, featuring international standard sporting and entertainment arenas.

Melbourne's public transport is the easiest and best way to get around the city. Its network extends from 
the city centre in all directions, with trains, trams and buses offering comprehensive public transport 
services. Information on destinations and schedules can be obtained from the information desks within 
the airport or from ptv.vic.gov.au

Public Transport

MYKI is a durable, plastic smart card that stores value and can be used whenever desired. Simply keep 
your myki topped up and carry it with you, and you'll always be ready to travel. Just touch on and off 
when you travel and myki will automatically calculate the lowest myki fare on all public transportation 
for you.

MYKI card

Online at myki.com.au

By calling 13 6954 (13 myki)

At the myki discovery centre at Southern Cross Station

At the myki ticket window at Flinders Street Station

At premium stations and 7-Eleven stores
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You can top up your myki:

Online at myki.com.au (allow at least 24 hours for processing)

By calling 13 6954 (13 myki) (allow at least 24 hours for processing)

At myki machines at metropolitan train stations and 

Selected tram platforms stops and bus interchanges

For more information on all public transport ticketing practices across Victoria go to ptv.vic. gov.au

Shuttle Buses

Taxis

Taxis are available from the ground floor level of 
Melbourne Airport, outside the International and 
domestic Terminals. Expect a taxi fare of around 
A$45 to A$55 for a trip between the CBD and 
Melbourne Airport. Taxi meters are usually clearly 
visible so you can keep check of your fare. Late 
night taxi trips must be paid for in advance. 
Between 10pm and 5am in Victoria, the driver will 
ask you for an upfront deposit, based on a table 
of point to point estimates. You can use the fare 
estimator to work out what your up-front costs 
are likely to be. Melbourne cabs attract additional 
charges like a late night surcharge from midnight 
to 5am, a fee for phone bookings, a fee for using 
the Citylink freeway and even a fee for taxis 
waiting at the airport rank. 

Melbourne's major taxi companies include:

Bike Share

Bike sharing is a great way to get around the city 
as an alternative to driving or public transport. 
Simply purchase a subscription (casual or annual) 
that suits you, take a bike when you need it, with a 
helmet and then return it to one of the 50 bike 
stations throughout the city. More information on 
bike share can be found at

 http://www.melbournebikeshare.com.au/

Cost of living in Melbourne

To help you understand how much it might cost 
you (and your family) to live in Melbourne, visit 
the following websites.

http://www.liveinvictoria.vic.gov.au/livingin
-victoria/cost-of-living#.WO187PmGOUk 

http://www.studymelbourne.vic.gov.au/ 
money/managing-your-money

Skybus offers a shuttle bus service from the airport to Melbourne CBD and city hotels.

.

Purchase and print your ticket online.

myki cards cannot be used on this service

For more information Skybus can be contacted on (61 3) 9335 2811 or by visiting:

http://www.melbourneairport.com.au/ToFrom-the-Airport/Skybus/Overview.html 

Return transport to the airport departs from Southern Cross Station. This service operates 24 
hours, 7 days a week. Buses run every 10 -15 minutes throughout the day and every 30 - 60 
minutes overnight. Skybus Hotel Shuttle operates from the city 06:00 - 22:30 Monday to Friday 
and 07:30-17:30 Saturday and Sunday.

13 CABS (1322 27)

Arrow (13 22 11)

Embassy Taxis (13 17 55)
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In order to make an Application, please download the relevant Application Form from our website at: 
www.nmgc.edu.au/enrolment 

All students must complete the Form labelled NMGC Application Form. Alternatively, our Business 
Development Officers will be happy to help! Please feel free to ring them on (international code 61 3) 
9602 4110.

The Application Form is to be completed in English. If you need an explanation of any of the questions 
or help in completing this application, please ask for assistance from the school staff. You are 
welcome to provide further information on an attached sheet.

The Primary Parent/Carer must sign the Application Form. Section H of the Application lists all of the 
documents we require when submitting an Application. By signing the NMGC Enrolment Application 
Form, you are declaring that you accept the provisions outlined in 11, 12 and 13 of the ‘Guide To 
Completing The NMGC Application Form’

Application Process

While application is a pre-requisite to admission, it is not a guarantee of admission and the College 
reserves the right to offer a place to any applicant irrespective of date of application.

Upon receipt of a valid Application Form from a student/parent, NMGC will evaluate the application for 
suitability for enrolment. This evaluation will be conducted in the first case by the Business 
Development Officers (BDOs) and approved by the Principal. It will include the following:
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an evaluation of the student's English Language Proficiency;

an evaluation of the academic abilities as measured by past reports and other information 

provided in the application;

an assessment of the student's general inclination to study (as gathered through interviews or 

phone conversations (where possible)).

If the applicant is deemed suitable for enrolment into our VCE course, NMGC will send the applicant a 
Letter of Offer and the associated NMGC Offer Acceptance Form. Together these documents outline 
the requirements an applicant must satisfy to gain entry into the College. Upon meeting all conditions 
of entry and receipt of fees, an electronic Confirmation of Enrolment (eCoE) will be issued. 

If the applicant is deemed to require enrolment into the English Language course offered by our 
associate provider (Southern Cross Education Institute), eCOE and Letter of Offer will incorporate these 
courses. The fees payable in the initial deposit include:

VCE Student English Language Student

The Registration Fee

The VCE Materials Fee

Two Term's Tuition Fee

The Medical Insurance Fee

Student Welfare Services Fee

The Registration Fee

The English Language Materials Fee
The Tuition Fee for 2 English courses, 
or for 1 English course and 1 Term of 
VCE

The Medical Insurance Fee

Guardianship Fee

Homestay Fees are paid direct to the 
provider

Homestay Fees are paid direct to 
the provider.

NMGC invoices students in May and November. We will invoice the students first semester tuition fees 
once the student is at the College. We may also invoice students who owe money prior to one of these 
periods in February and August in order to align them to the main invoicing schedule (i.e. 
May/November). For more details of costs associated with coming to NMGC, please refer to our 
VCEDOC30002 NMGC Fee Structure.

Medical insurance is arranged and provided by the College (where a student does not already have it), 
with costs included in the additional fees for overseas students – please refer to Tuition Fees for 
Overseas Students for further details. Medical insurance is currently provided by NIB.

Medical Insurance

As an international student, the cost of your private health insurance is included in the total fees. The 
College expects all students who do not already have health cover to pay for Health Cover for the 
duration of their stay upfront. You will receive a membership card from NIB, and if you need medical 
treatment, you should produce this card.
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